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101853-ADM-4Fe-2018 
Secretary 

 

Holds a Bachelor of Arts - Psychology Department and is looking to gain experience. 

 

PERSONAL DATA 
 

Nationality : Egyptian 

Birth Date : 01/01/1997 

Gender : Female 

Marital Status : Single 

Residence : Alexandria 

   

EDUCATION      
 

 : Bachelor of Arts - Psychology Department, Alexandria University, 2018 

 : Taha Hussein Secondary School, 2014 

   

LANGUAGES 
 

Arabic : Native Language 

English : Good 

   

COMPUTER SKILLS 
 

 : Windows, MS Office (Word, Excel), Internet 

   

TRAINING COURSES AND CERTIFICATIONS 
   

 : Completed eight levels from general English course from Arab Academy for 
Science, Technology and Maritime Transport. 

 : Successfully completion of a Prescribed Program of Studies in 
Communication Skills from Oil & Gas Skills Co. 

 : Completed summer training course at Sidpec Co. (2016-2017). 

 : Completed summer training course at Eprom Co. (2016-2017). 

 : Completed summer training course at Amoc Co. (2017). 
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